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Create Hyperlinks within a Workbook 

 
1. Open the Excel workbook to which you want to add an internal hyperlink. 

 
 

2. Select the cell you want to make your hyperlink. Then, select Insert form the Menu bar. 
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3. Select the Hyperlink icon from the Insert menu bar. 

 

4. Click the Place In This Document icon on the left.  

 



ICTP_014_04162013     Page 4 of 5 
ProductivI.T.y tip 137_(Excel)Create Hyperlinks within a Workbook_04162013 

5. Specify the text you want the linked cell to display in the Text To Display text box.  

 

6. Enter a cell reference for your hyperlink destination in the Type The Cell Reference text box and choose a worksheet from the list box.  
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7. Click the Ok button to create the hyperlink. 

 
 

8. Click the created hyperlink to navigate to the set location. 

 
 


